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ARTICLE I: AGREEMENT
This Agreement is made and entered into this 28" Day of February, 2006 between the Board of

Education of the Placentia-Y orba Linda Unified School Digtrict hereinafter referred to as "Didtrict,” and
the Cdifornia School Employees Association, Chapter 293, hereinafter referred to as "Association.”
The Didrict and Association agree to terminate the existing agreement that expired on June 30, 2005
and enter into a new agreement effective July 1, 2005 through June 30, 2008 which thereafter shdll
continue in effect year by year unless one of the parties notifies the other in writing of its request to
modify, amend or Eerminate the agreement. This Agreement shal supersede any rules, regulations, or
practices of the Didrict which are contrary to or inconsstent with its terms and shdl remain in effect
through June 30, 2008.

ARTICLE Il: RECOGNITION

The Didtrict hereby acknowledges the Association as the exclusve bargaining representative for dl
classfied employess, full-time and part-time, except those employees who are designated by the Digtrict
as noon supervisors, subdtitute and short-term employees, professona experts employed on a

temporary basis, classified management, classfied confidentia, and classified supervisory employees.

ARTICLE I1l: DEFINITIONS

The Didrict and Association agree that the following definitions shdl be utilized in the interpretation of

this Agreement:

a.  Association- Chapter 293 of the Cadlifornia School Employees Association.

b. Bargaining Unit - Pogitionsin the classified service represented by the Association.

c. Class- Any group of postions smilar in duties, responghilities, and authority that the same job

title, quaifications, and sdary range are gppropriate for al postionsin aclass

d. Classfication - Means that each podtion in the classfied service shdl have a desgnated title, a
regular minimum number of assigned hours per day/week, and months per year, a specific satement
of the duties required to be performed by the unit members in each such position, and the regular
monthly salary range for each such postion.

e. Day - A day in which the centrd adminigrative office of the Didtrict is open for business.



Didrict - Placentia-Yorba Linda Unified School Didrict's Board of Education, or its desgnated
representative.

Immediagte Family - The spouse and the mother, mother-in-law, father, father-in-law, sger,

brother, grandmother, grandfather, grandchild, son, son-in-law, daughter and daughter-in-law of
the unit member or spouse; and any relative of the unit member or spouse living in the immediate
household of the unit member.

Immediate Supervisor - Supervisor who has primary management and evauation respongbility for

the unit member.
Permanent Unit Member - A unit member who has satisfactorily completed a probationary period.
Probationary Period - The trid period of six (6) months continuous caendar months immediatdy

after a unit member's hire date, or three (3) months immediately following a "promotiond”
gppointment.
Probationary Unit Member - A unit member who, upon completion of a prescribed probationary

period, will become a permanent unit member.

Promotion - A change in the assgnment of a unit member from a position in one class to a vacant
pogition in ancther class with a higher maximum salary rate.

. Seniority - Shal be determined by hire date in a class represented by the Association excluding any
unpaid leaves over five (5) days that were not for medicd, indudtriad accident, maternity, or military
leave.

Short-Term Employee - Any person who is employed to perform a service for the Didrict, upon

the completion of which, the service required or smilar services will not be extended or needed on
acontinuing basis.

Subditute - Is any person employed to replace any unit member who is temporarily absent from
duty. If the didrict is engaged in a procedure to hire a permanent unit member to fill avacancy in
any classfied pogtion, the board may fill the vacancy through employment practices which are
consigtent with the provisions of Education Code 45103.

Unit Member - An employee of the Didtrict who is serving in a position represented by the

Asociation.



ARTICLE IV: NEGOTIATIONS

Section 4.1 - The District and the Association shal meet to begin negotiations on a successor agreement
thirty (30) days after the Association submitsits initia proposa, but not sooner than February 1, 2008.
In years two (2) and three (3) of this agreement, Article XIX - Wages, Article XXI - Hedth & Wefare
and two (2) articles of the choice of the Didtrict and two (2) articles of the choice of the Association
may be reopened for negotiations.

Section 4.2 - The Association shdl have the right to designate five (5) unit members who shdl be given
reasonabl e release time to negotiate on the successor Agreement.

Section 4.3 - It is agreed and understood that during the period of renegotiation the entire Agreement
shdl remain in full force and effect. Any additions or change to this Agreement shdl not be effective
unless reduced to writing and properly ratified and signed by the chief negotiators of both parties. Inthe
event that an impasse is declared, the provisons of Government Code Sections 3540-3549 shdl be
followed.

Section 4.4 - The terms and conditions of this Agreement may be dtered, changed, added to, deleted
from, or modified by mutua consent of the parties in a written amendment executed in the same manner

asthis Agreemen.

ARTICLE V: MANAGEMENT RIGHTS

It is understood and agreed that the Didrict has dl the rights, powers, functions and authority to
discharge its obligations. All of the rights, powers, or authority which the Didrict had prior to the
execution of this Agreement are retained except those rights, powers and functions or authority which
are specificaly abridged or modified by this Agreement.

ARTICLE VI: UNIT MEMBER RIGHTS

The Didrict and Association recognize the right of unit members to form, join, and participate in lawful
activities of employee organizations and the equd dternative right of unit members to refuse to form,

join, or participate in employee organization activities.



ARTICLE VII: ASSOCIATION RIGHTS

Section 7.1 Right to Consult

The Didrict agrees to consult with the Associaion on matters which may affect unit members prior to
policies on such matters being presented for gpprova to the Board of Education.
Section 7.2 Right of Access

7.2.1 - The Digrict and the Association agree that the Association has the right of access to areas in
which unit members work, other than classrooms, and may conduct Association business during the unit
member's rest period, lunch bresk, or before or after the unit member's normal working hours. The
Association representative shal report to the Site office at the commencement of avist.

7.2.2. — The Didrict shdl provide, on aquarterly basis, a computer printout of unit members addresses
and work sites.

Section 7.3 Use of Didrict FacilitiesEquipment

7.3.1 - The Didrict authorizes the Association to use the Didtrict's facilities and buildings at times other
than norma working hours and hours of student ingruction as long as the Associaion submits the
appropriate Use of Fadilities Request form to the immediate supervisor of the facility or building. In
emergencies the Didrict may authorize the Association to use the Didrict's facilities and buildings during
norma working hours as long as the Association declares in writing that the use of such facilities and
buildings condtitutes an emergency and as long as the use of such facilities and buildings does not
interfere with the indructiona program.

7.3.2 - The immediate supervisor of the facility or building may grant the Association use of Didrict
equipment as long as such use is in accordance with the procedures provided for in the Civic Center
Act and as long as the use of such equipment does not interfere with the norma student ingtruction or
work production of the Didrict. The Associaion shdl pay for the cost of dl materids and supplies
incident to each use.

7.3.3 - The Asociaion agrees to leave fadilities, buildings, and/or equipment used in a clean and
orderly condition and to reimburse the Didtrict for damages to any Didrict property arisng out of the

Associaion's use of such property.



Section 7.4 Use of Didrict Bulletin BoardsMail System

7.4.1 - The Asociation has the right of equal use of space on the Didtrict bulletin board a each work
gte (school or divisond department). Such bulletin board area will be identified by the immediate
supervisor and labeled "C.SE.A. Business."

7.4.2 - The Association has the right to reasonable use of the intra-digtrict mall system and unit member
mail boxes.

7.4.3. - At the time materid is to be posted on bulletin boards or sent via Digtrict mail, a copy of said
materia shdl be given to the Superintendent or designee.  All mail digtribution shdl originate from the
Digtrict Education Center.

7.4.4 - Any communication sent through Didrict mail or posted shdl include the name, date, and
dggnature of the person sending the communication, and the name of the responsble approving
Asocidtion officer.

Section 7.5 Non-Confidential Negotiations Data

7.5.1 - The Didtrict agrees to provide one copy of any non-confidentiad document, which relatesto the
scope of negotiations, when requested by the Association and upon reimbursement to the Didtrict of dl
clerical and materia costs involved in the duplication of the public document.

7.5.2 - The Didrict agrees to provide the presdent of the Association or designee Board of Trustee
meeting agendas, minus closed sesson materids, induding al exhibits.

Section 7.6 Interview Panel

The Didrict shdl involve the CSEA president to designate a mutudly agreed upon CSEA member in the
interview process for dl classfied vacancies of a promotionad nature or any vacancy for which a current
unit member applies.

Section 7.7 Release Time for Association Officers

7.7.1 - The Associaion Presdent or designee shdl be dlowed twenty-five (25) hours of paid release
time each month to perform business involving the Association and the Didtrict.  These hours must be
cleared with the supervisor and taken at times not disruptive to the operation of the department of
his’her employment and/or work schedule. Nothing in this agreement shdl preclude the Didtrict from
granting additiona relesse time for the presdent or designee as necessary. The superintendent or
designee shdl grant the additiond time if mutualy agreed upon.



7.7.2 - Pad rdease time for eght (8) unit members shdl be granted to attend the annua CSEA
conference as delegates. The Superintendent may grant additional delegates upon request. The
Association will provide the Didtrict alist of those unit members needing paid release time to attend the
conference no later than twenty (20) days prior to the date of the annua conference,

Section 7.8 Reproduction of Agreement

Within sixty (60) days of settlement of this Agreement, the Didrict shal provide for the printing, and

digtribution of the Agreement to al unit members regularly employed four (4) or more hours per day.
The Didrict shal provide additiona copies to unit members employed under four (4) hours upon the unit
member’ s request.

Section 7.9 Payroll Deductions

7.9.1 - Except as expresdy exempted herein, dl bargaining unit members who do not maintain
membership in the Association are required as a condition of continued employment to pay service fees
to the Association.

7.9.2 - The Asociation shdl have the sole and exclusive right to payroll deduction of regular
membership dues and agency shop service fee payors.

7.9.3 - The Didrict shal not be obligated to put into effect any new or changed deductions until the pay
period commencing thirty (30) days or more after such submission.

7.9.4 The Didrict agrees to remit the monies deducted to the Associaion, accompanied by an
aphabetica ligt of unit members for whom deductions have been mede. Changesto the list will be given
to the Associaion on amonthly basis for those months in which dues are deducted.

7.9.5 - Unit members have the right to choose, ether to become a member of the Association or to pay
to the Association afee for representation services; or to refrain from either of the above courses of
action upon the grounds set forth in section 7.9.5.3 below. New bargaining unit members shall make
their choice within thirty (30) days of the date of commencement of assigned duties within the bargaining
unit.

7.9.5.1 - Unit members who eect to become Association members shal maintain membership for the
duration of the agreement pursuant to Government code 3540 (i) (2).

7.9.5.2 - Unit members who dect to pay to the Association (fee payer) a service fee shdl pay to the

Association afeein an amount equa to regular membership dues and generd assessments. No portion



of this service fee shdl be used for palitica purposes. Moreover, the Association shal comply with dl
PERB regulations and the Hudson decision.
7.9.5.3 - A unit member is exempt from the requirements of a service fee as a condition of continued
employment if such a unit member isamember of abonafide religious body whose traditiond tenets of
teachings include objections to joining or financialy supporting employee organizations as defined by
Government code 3540.1 (d). Such an exempt member shal, as an dternative to payment of aservice
fee to the Association, pay an amount equivaent to the representation fee to one of the following
charitable funds exempt from taxation under section 501 (c) (3) of Title 26 of the Internal Revenue
Code.

1. United Way

2. Children’s Hospital of Orange County

3. Pacentia-Y orba Linda Educational Foundation
7.9.5.4 - Any unit member claming this religious exemption shall, as a condition of continued
employment, furnish to the Association, a written statement of objection adong with verifigble evidence
of membership in ardigious body whose traditiond tenets of teachings set forth objectionsto joining or
financialy supporting employee organizetions. The written statement of objection shal accompany the
first year's proof of payment and is subject to verification by the Association. Subsequent proof of
payment shal be presented on or before July 1 of each school year.
7.9.5.5 - Any unit member making payments as set forth in section 7.9.5.3 above and who requests that
the grievance arbitration provisons of the Magter Classified Employment Agreement shdl be
responsible for paying the reasonable cost of using said grievance or arbitration procedures.
7.9.6 - The Association agrees to indemnify, hold harmless and reimburse the Digtrict, its Governing
Board, officers and adminigtrators for reasonable attorney’ s fees and legd costs and expenses incurred
after notice to CSEA in defending againgt any court or adminigtrative action or proceeding chalenging
the legdity of these organization security provisons or the implementation thereof, including providing
an effective lega defense on behdf of the Didtrict a the expense of CSEA againg any and al lawsuits or
other legal and adminidrative proceedings arising out of or in connection with the legdity of the
organization provisons of this agreement or the implementations thereof subject to the following:



7.9.6.1 - The Associaion shdl indemnify the Didtrict, its Governing Board, officers and administrators
for any judgment for damages or other liability incurred as a result of an action brought and sustained
under the provisons of this section.

7.9.6.2 - The Association shdl have the exclusive right to decide and determine whether any such action
or proceeding referred to in the Agreement shall be compromised, resisted, defended, tried or
appealed, provided any or al cods, fees, expenses, settlements and judgments incurred by the Didtrict,
its Governing Board, officers, adminigtrators and agents by CSEA

7.9.7 - Inthe event a unit member does not pay dues or service fees directly to the Association, the
Didtrict shdl begin automatic payroll deduction after receipt of written notice from the Association
gpecifying the names of the unit members and the amount of the dues or service fees for each such unit
member. Payroll deductions shall be processed in accordance with stlandard Didtrict operating
procedures from the first day of the month following thirty (30) days after receipt by the Didrict of the
written notice directing dues/service fees payroll deduction.

7.9.8 - This agreement requires a unit member, as a condition of continued employment, to either join
the recognized or certified employee organization, to pay the organization a service fee in an amount not
to exceed the standard initiation fee, periodic dues, and genera assessment of the organization, or to
exercise the provisions of 7.9.5.3 and 7.9.5.4 above for the duration of the agreement.

Section 7.10 - The Didrict shdl, upon written authorization from the unit member, deduct and make
gppropriate remittance for gpproved insurance premiums, credit wion payments, charitable donations,
or other plans or programs jointly gpproved by the Association and the Didtrict. The Didtrict shdl pay
to the designated payee within fifteen (15) days of the deduction al sums so deducted. The Digtrict will
provide the availability for unit membersto participate in an Internal Revenue Service (IRS) section 125
plan pre-tax deduction contribution for health benefit contribution and/or Didtrict child care deductions.
Section 7.11 Seniority Roster

The Didtrict shdl provide the Association, upon request, a complete seniority roster of unit members.
Section 7.12 Site Representatives

The Didrict affirms the right of CSEA to desgnate one Site Representative per Site from among unit
members. CSEA reserves the right to designate the method of sdection of Site Representatives.



ARTICLE VIII: GRIEVANCES

Section 8.1 Definitions

8.1.1 - A grevance is a formd, written dlegaion by a unit member dleging the violation,
misnterpretation, or misgpplication of specific provisions of this Agreement.

8.1.2 - Recommendations and concerns will be handled in accordance with the procedures st forth in
Article 9 of this Agreement and are beyond the scope of this grievance procedure.

8.1.3 - A "grievant” isthe unit member or the Association who files a grievance.

Section 8.2 Generd Provisons

8.2.1 - No reprisas will be taken againg any unit member for processing a grievance.

8.2.2 - Grievance records will be kept in a separate grievance file in the office of Assgtant
Superintendent, Personnel Services.

8.2.3 - Release time, when necessary, will be provided by the Didrict for the grievant and/or a
representative to participate in the grievance procedure.

8.2.4 - A unit member may be represented at al stages of the grievance procedure by himsdf/hersdf or,
a the unit member’s option, by a representative provided by the Association. Any adjustments thus
arived a shdl not be incongstent with the terms of this Agreement.

8.2.5 - Thefiling of a grievance shdl in no way interfere with the right of the Didrict to proceed in
carrying out its management responghilities.  In the event the dleged grievance involves an order,
requirement, or other directive, the grievant shdl fulfill or carry out such order, requirement, or other
directive, pending the find decision of the grievance.

8.2.6 - In the event an dleged violaion, misnterpretation, or misgpplication affects more than one unit
member in asmilar manner, the Association may process such a grievance on behdf of these individuads
beyond the informal level.

8.2.6.1 - At Levd | of the formd levd, the Associaion will provide verification from dl involved unit
members that they are a party to the grievance.

8.2.6.2 - If the grievance is resolved to the satisfaction of any grievant that individua will so natify the
Didrict and the Association in writing. Said individua shal no longer be a party to the grievance.
8.2.6.3 - The Association shdl not continue the grievance beyond the level a which al the grievants
agree a satisfactory resolution has been reached.



Section 8.3 Time Limits

8.3.1 - Time limits shdl be met unless changes are mutualy agreed upon between the grievant and the
Digtrict.

8.3.2 - Falure to timely file a grievance or any apped as provided in this Agreement isawaiver of the
right to proceed with the grievance procedure and acceptance of the disposition of the matter at the
leve from which no timely action was taken.

8.3.3 - Falure, by the Didlrict, to respond to a grievance within the time lines specified in this
Agreement will dlow the grievance to move to the next step/leve in the grievance procedure.

Section 8.4 Informal Leve

8.4.1 - Before filing a written grievance, the grievant and immediate supervisor shdl attempt to resolve
any dleged violation by informa conference.

8.4.2 - If resolution is not reached with the immediate supervisor, the grievant may meet with the
Superintendent or designee to try to resolve the dleged violation.

Section 8.5 Formal Leve

851Leved |

8.5.1.1 - Any grievance must be presented to the grievant's immediate supervisor within ten (10) days
from the date of the last informd conference. In no event, however, shdl a grievance be processed
concerning any action or event which occurred more than thirty (30) days prior to the filing of the forma
written grievance.

8.5.1.2 - This gatement shdl be a dear, concise statement of the grievance, the facts on which it is
based, the date of the dleged violation, the specific section(s) of the Agreement dlegedly violated, and
the specific remedy requested. A copy of this grievance shdl be sent to the immediate supervisor and
the Association President.

8.5.1.3 - Theimmediate supervisor shal communicate adecison to the unit member in writing within ten
(10) days of recaiving the grievance. |If the immediate supervisor does not respond within the time limit,
the grievant may apped to the next leve.

8.5.1.4 - Within the above time limit, the grievant or the immediate supervisor may request a persond
conference with the other party.

852 Leve ll
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8.5.2.1 - In the event the grievant is not satisfied with the decison a Leve |, or if the Didrict fals to
respond, the grievant may apped the decision to the Superintendent or designee within ten (10) days.
8.5.2.2 - This gpped should include a copy of the origina grievance, al documents and results of
attempts to resolve the grievance at Levd |, and a clear, concise statement of all the reasons for the
apped, which will be limited to those issues raised in the origind grievance. A copy of this apped shdll
be sent to the immediate supervisor and the Association President.

8.5.2.3 - The Superintendent shall communicate a written decison within ten (10) days of receiving the
goped. Either the grievant or the superintendent may request a persona conference within the time
limits. If the Superintendent does not respond within the time limit, the grievant may apped to the next
level.

8.5.3 Leve Il - Option |

8.5.3.1 - In the event the grievant is not satisfied with the decison a Leve 11, or if the Didrict fals to

respond, the grievant may within ten (10) days submit a request in writing to the Superintendent for an
apped to the Board of Education.

8.5.3.2 - If the grievant requests this option, the Superintendent shdl furnish within twenty (20) days a
full report to the Board of Education.

8.5.3.3 - The Superintendent's report shal include the grievant's request for Leve 11, Option | apped,
acopy of the origind grievance, dl documents and results of attempts to resolve the grievance a Levels
| and I, and a clear, concise statement of al the reasons for the gpped which will be limited to those
issuesraised in the origind grievance. A copy of this report will be sent to the immediate supervisor and
the Association President.

8.5.3.4 - The grievant may aopear before the Board of Education in executive sesson with a
representative a the next regular meeting of the Board of Education following submission of the Leve

111, Option | appeal to the Board of Education.

8.5.3.5 - A copy of the decision of the Board of Education and the reasons for any decison adverse to
the grievant shal be sent to the immediate supervisor and the Association President within ten (10) days
following the next regular meeting after the executive sesson hearing on the gppedl.

8.5.3.6 - The decison of the Board of Education shdl be find and binding on dl parties.

854 Leve 1l - Option Il
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8.5.4.1 - In the event the grievant is not satisfied with the decison a Leve Il or if the Didtrict falls to
respond, the grievant may within ten (10) days submit a request in writing to the Association for
advisory arbitration of the dispute. The Association may then by written notice, within ten (10) days,
submit a grievance for arbitration. A copy of this notice shall be sent to the Superintendent.

8.5.4.2 - After the Didrict recelves a copy of the notice requesting arbitration, the grievant and the
Didrict shal attempt to agree upon an arbitrator. |If no agreemert can be reached within fifteen (15)
days, they shdl request the State Conciliation Service to supply a panel of five (5) names of persons
experienced in hearing grievancesin public schools. Each party shdl dternately delete a name until only
one name remans. The remaining pand member shdl be the advisory arbitrator. The order of the
deletion shdl be determined by lot.

8.5.4.3 - The arbitrator may hear and determine only one grievance a a time. However, both parties
will in good faith endeavor to handle in an expeditious and convenient manner those cases which involve
smilar facts and issues.

8.5.4.4 - The arbitrator shall, as soon as possible, rule on arbitrability, and if necessary, hear evidence
and render a decision on the issue or issues submitted to the arbitrator. If the Didtrict and grievant
cannot agree upon a submisson agreement, the arbitrator shall refer to the written grievance and the
answers thereto at each step.

8.5.4.5 - The fees and expenses of the arbitrator and the hearing shdl be borne equally by the Didtrict
and the grievant or Association. All other expenses shall be borne by the party incurring them.

8.5.4.6 - The arbitrator shal have no power to add to, subtract from or modify the terms of this
Agreement.

8.5.4.7 - After ahearing and after both Digtrict and grievant have had an opportunity to make written
arguments, the arbitrator shal submit in writing to al parties the findings and recommendations which
shall be advisory to the parties.

8.5.4.8 - The decison of the arbitrator shdl be in the form of a recommendation to the parties. If
neither the Superintendent nor the Association files a request to the Board of Education to undertake
review of the arbitrator's decison within thirty (30) days of its issuance, ten the decison of the
arbitrator shal be deemed adopted by the Board of Education and becomes binding on all parties. If a
timely request for review is filed with the Board of Education, it shall then undertake review of the entire



hearing records and briefs. The Board of Education may aso, if it deems it gppropriate, permit ora

arguments by representatives of the parties.

8.5.4.9 - If the decison of the arbitrator is againg the grievant, the grievant shdl be entitled to a hearing
lasting not more than 30 minutes before the Board of Education in executive sesson. The grievant may
present the Board of Education with any written depositions he/she may wish. The Board of Education
shal consider the presentation in the hearing and the depositions before rendering afind decison in the
grievance.

8.5.4.10 - Within thirty (30) days after recaiving the request for review, the Board of Education shdl

render a decison on the matter which shdl be find and binding on dl parties. If the Board of Education
does not render a decision within the time specified, then it shal be deemed to have adopted the

decision recommended by the arbitrator.

ARTICLE IX: RECOMMENDATIONS AND CONCERNS
Section 9.1 - Definitions

9.1.1 - Recommendation: An idea, proposed action, or solution believed by the unit member to be
worthy of acceptance or trid.

9.1.2 - Concern: An unresolved gtate or condition towards which the unit member exhibits a marked
interest or regard. A concern may stem from the actions of an individua or from operationa
procedures of a department/ division of the Didtrict. The unit member registering the concern expresses
discontent about an unsatisfactory state or condition.

Section 9.2 - Procedure

9.2.1 - The unit member shdl complete the appropriate form describing the concern, retaining the
bottom copy for reference and submitting the remaining copies to the immediate supervisor. The unit
member may attach substantiating information and other documents as desired.

9.2.2 - The immediate supervisor shal respond to the report in the appropriate areas and forward dl
copies to the Assistant Superintendent, Personnel (or designee).

9.2.3 - The Assstant Superintendent, Personnel (or designee), shall respond to the unit member who
submits the Recommendation or Concern within twenty (20) days in writing to the report.  This time
limit can be extended by mutua consent.
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9.2.4 - Upon receipt of the Assstant Superintendent, Personnd's (or designee) response, the unit
member, if not satisfied, may request a meeting to include the Assistant Superintendent, Personnd (or
designee), the immediate supervisor and the appropriate head of the divison.

9.2.5 - Nothing herein shal prohibit a conference to be caled (at any and dl levels) by ether the Didrict
or unit member and/or the attachment of additiond information, nor the unit member and/or
representative from requesting to address the Board of Education.

ARTICLE X: EVALUATIONS AND PERSONNEL FILES
Section 10.1 Evaluation Procedure
10.1.1 - Unit members with probationary status shdl be evauated before the end of the third and sixth

month of employment, with a recommendetion for either continued employment or dismissa submitted
to the Assstant Superintendent, Personnel Services.

10.1.2 - All unit members with permanent status shall be evauated during the month of May in dternate
years. The evauation will take place during an even or odd year based on the unit members anniversary
date for the postion(s) they hold. The evauation cycle and/or frequency may be dtered if the most
recent evauation has one or more “needs to improve’ ratings or the performance of the unit member
during the dternate year dictates than an evauation on a more frequent bass would be beneficid.

Changesin ste or primary evauator shdl not affect the established evauation cycle.

10.1.3 - A "promoted” unit member shdl serve athree (3) month promotiond probationary period and
shdl recaive a minimum of one performance evauation during this period.  Should the unit member's
performance warrant, i.e., an average rating of less than three (3), the district may request and CSEA
shall grant the request to lengthen the probationary period an additiona three (3) months not to exceed
atota of sx (6) months. If such extenson occurs, the unit member shdl receive a minimum of one (1)
additiond performance evauation during this extended period. The origind copy of al evauaions shal
be submitted to the Assstant Superintendent, Personnd Services. In the event the promoted unit
member fails to pass the probationary period, the unit member shall be continued in employment and be
returned to their former classfication.

10.1.4 - A unit member may request, in writing, an evaluation report and conference a any time duing
the year and should recelve same within ten (10) days.
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10.1.5 - An evduation form shdl be provided for unit members which alows for comment by the unit
member on job duties or related working conditions.

10.1.6 - The unit member shdl have the opportunity to review and respond, in writing, to any evauation
prior to its being entered into the personnd file. Upon request of the unit member, an opportunity shal
be provided for discussion between the unit member and the evduator. Evaduations shal be based
upon documented statements or upon direct observation and knowledge of the evduator. Any adverse
evauaion shdl include specific recommendations and time limits for improvement.

Section 10.2 Appeals Process

10.2.1 - A unit member who is disstisfied with the contents of an evauation may apped such contents
by the following channel of appeds. (1) Immediate Supervisor; (2) Assstant Superintendent, Personne
Services or designee; (3) Superintendent. All appeds must be presented to the unit member's
immediate supervisor within twenty (20) days from the date the evauation form was sgned by the unit
member.

10.2.2 - The content of any evauation is not subject to provisons of the grievance process of this
Agreement.

10.2.3 - Procedures for evauation which are believed to be a violation of this Agreement may be

grieved through the norma grievance procedure.

Section 10.3 Personnd Files and Inspection

10.3.1 - The personnd file of each unit member shal be maintained at the Didtrict's Personnel Office.
10.3.2 - Materids in personnd files of unit members which may serve as a basis for affecting the status
of their employment are to be made available for the inspection of the person involved. Such materid is
not to include ratings, reports, or records which were obtained prior to the employment of the person
involved, or were obtained in connection with a promotiona examination. Every unit member shdl have
the right to ingpect such materias upon request, provided that the request is mede at atime when such
person is not actudly required to render services to the employing district.

10.3.3 - Information of a derogatory nature, except pre-employment informetion, interview ratings, or
promationd exams, shdl not be entered or filed unless and until the unit member is given notice and an
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opportunity to review and comment thereon. The unit member shdl have the right to enter, and have
attached to any such derogatory statement, his’her own comments thereon. Such review shall take
place during norma business hours, and the unit member shdl be released from duty for this purpose
without sdlary reduction.

10.3.4 - The person(s) who directs placement of materid in a unit member's personnd file will sgn the
materid, Sgnify the date on which such materid was filed, and send a copy to the unit member unless
previoudy provided.

10.3.5 - Accessto a unit member's personnd file will be limited to Didtrict personnd authorized by the
Assigtant Superintendent, Personnel Services for use in identified employment matters. The contents of
al personnd fileswill be kept in the strictest confidence.

10.3.6 - A unit member may have a representative present when a personnd file isingpected by the unit
member, or upon written authorization by the unit member, a representative of the Association will be

permitted to examine and/or obtain copies of materids in the unit member's personnd file.
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ARTICLE XI: DISCIPLINARY ACTION

Section 11.1 - Suspension, Demation, or Dismissal

Discipline shdl be imposed upon unit members pursuant to this Article.
Section 11.2 General

11.2.1 - Disciplinary action includes any action whereby a unit member is deprived of any dlassfication
in which he/she has permanence, including dismissal, sugpension, or demation without the unit member's
voluntary consent, except alayoff for lack of work or lack of funds.

11.2.2 - All unit members shall be subject to disciplinary action for cause as presented by the Board of
Education and the Board of Education's determination of the sufficiency of the cause for disciplinary
action shdl be conclusve.

11.2.3 - Thisprocedure shal be used in lieu of the grievance procedure.

Section 11.3 Typical Causesfor Disciplinary Action - Progressive

11.3.1 - The following are reasons or causes which disrupt harmonious employment working relaions,
negatively affect individua productiveness, and/or hinder the functiona operations of a department or
gpecific podtion, and as such may be grounds for disciplinary action. The following causes for
disciplinary action shall be subject to progressive discipline as outlined in Section 11.4.
a.  Incompetency or inefficiency in the performance of assgned duties.
b. Insubordination, refusa to do assigned work, or not following ingtructions.
c. Carelessness or negligence in the performance of duty.
d. Persona conduct during the working hours which reflects unfavorably on the Didtrict or tends
to injure the public service,
e. Engagingin palitica activity during assgned hours of employment.
f.  Repeated and unexcused absence or tardiness.
0. Repeated instances of absence for ordinarily excusable or authorizable reasons after sck leave
benefits have been exhausted.
h.  Abuse of unit member privileges, including but not limited to sick leave,
I.  Demondtrated evidence of physica or mentd disability as certified by a physician.
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Section 11.4 Progressive Disciplinary Action

Except in those Stuations where an emergency suspension is judtified under the provisons of this
Agreement, a permanent unit member whose work or conduct is of such character asto incur discipline
as outlined under the charges in Section 11.3.1, shdl first be specificaly warned in writing by the
immediate supervisor. The supervisor shdl sgn and date the form, sending a copy to the unit member,
and the Assgtant Superintendent, Personne Services, who shal place a copy in the unit member's
personne file and send a copy to CSEA.
11.4.1 - If, after the written warning, the unit member continues to violate the cause listed in the written
warning, the unit member may be subject to Section 11.6.
Section 11.5 - The following causes for disciplinary action shdl be consdered standard and are not
subject to the progressive discipline procedures of this Article. However, the Didrict retainsthe right to
use progressive discipline procedures on any or dl of the following:
a. Violaion or refusa to obey safety rules or regulaions imposed by the Board of Education or
any gppropriate state or local government agency.
b. Taking or usng Digtrict property without proper authorization, or negligence in the care of or
use of Didrict property when authorized.
c. Theft
d. Possesson or drinking of dcoholic beverages on the job, or reporting for work while
intoxicated.
e. Possession of, addiction to, or the use of narcatic or habit forming drugs without prescription.
f.  Conviction of any crimeinvolving mord turpitude or afeony.
g Arrest for a sex offense as defined in the Education Code.
Fraud in securing employment, including but not limited to fasfication of data on application
forms, employment records, time sheets, or any other information required by the Didlrict.
I.  Offering anything of value or offering any service in exchange for any specid trestment to a
fdlow unit member or to the public.
j. Willful violation of the Education Code or rules and regulations of the Board of Education.
k. Abandonment of podtion or absence without notification for three (3) or more consecutive

workdays.
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Advocacy of overthrow of federd, state, or locd government by force, violence, or unlawful

means.

Section 11.6 Disciplinary Action for Permanent Unit Members - Standard (Non-Progressve

11.6.1 - This Section shdl be utilized for causes violated under Section 11.5, and as a continuation of
the discipline procedure in Section 11.4.

11.6.2 - Prior to any disciplinary action being taken, the unit member shal receive awritten notice of the

proposed action. The notice shdl include:

a

b.

C.

d.

e.

The nature of the proposed action.

Cause or grounds upon which discipline is based.

Detalled statement of facts setting forth the specific nature of the charges.

The effective date of the proposed action.

A datement informing the unit member he/she has access to and review of materid on which

the disciplinary action is based, if requested.

11.6.3 - Between the date of the written notice and the date of the proposed action, the unit member

shall have the right to appear before the Assistant Superintendent, Personnd Services or designee, with

a CSEA representative, to discuss the proposed disciplinary action.

11.6.4 - The unit member shal be given a notice of the time and date a which the Board of Education

will consder the proposed disciplinary action. The date will not be less than ten (10) days from the date

of the proposed action. The notice will aso contain the following:

a

b.

Statement advising the unit member of his’her right to a hearing on the charge.

A letter for the unit member to sgn and file with the Assstant Superintendent, Personnel
Services if he/she wishes to deny the charges and request an apped hearing before the Board
of Education.

An advisory that in the event that the unit member does not sgn and file the letter with the
Assigtant Superintendent, Personnd Services, within five (5) days of service of the notice and
gatement of charges together with dl related documents, by hand ddivery or depost in the
U.S. Mail, addressed to the last known address of the unit member, the Board of Education
may proceed without any hearing on the maiter.
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11.6.5 - In the event the unit member wishes to deny the charges and request a hearing before the
Board of Education, the Board may:

a. Hold the hearing a the meeting set forth in the origina notice,

b. Continue the hearing to atime certain.

c. Elect to have ahearing officer conduct the hearing on its behalf.
11.6.6 - The unit member shal be entitled to Association representation or representation by legd
counsd.
11.6.7 - If the Board eects to conduct a hearing, the Didrict shdl first present to the Board of
Education evidence in support of the charges. Both the Didrict and the unit member shal have the right
to chalenge or cross-examine witnesses. The technica rules of evidence shdl not gpply.
11.6.8 - Hearing Officer
11.6.8.1 If the Board eects to have a hearing officer, the parties will meet and/or confer within five (5)

days of the unit member's request for a hearing in order to mutudly agree upon the officer. If no
agreement is reached within five (6) days, the Didrict shal ask the American Arbitration Association
(AAA) to providefive (5) names of persons experienced in disciplinary action hearings. The parties will
dternately drike names from the list until a single name remains.  The last name shall be asked to
conduct the hearing. The order of striking names shall be determined by lot.

11.6.8.2 - The findings of the hearing officer shdl be presented to the Board in the form of a
recommendation. The Board's decison shdl befind and binding on al parties.

11.6.9 - The Board or the hearing officer may amend, modify or revoke the proposed disciplinary
action. Nether the Board nor the hearing officer may impose adisciplinary action more severe than that
proposed in the Notice of Proposed Disciplinary Action.

11.6.10 - Exceptions

No disciplinary action shall be taken for any cause which arose more than two (2) years preceding the
date of the filing of the notice of cause. However, if such cause was concedled or not disclosed by the
unit member when it could be reasonably assured that the unit member should have disclosed the facts
to the Didrict, the two (2) year time limit shal be null and void.

11.6.11 - After conddering al evidence and arguments presented, the Board of Education shal make
its findings and conclusons which, unless provided otherwise by the Board of Education, shdl be
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effective immediately. Notice of the decison shdl be mailed promptly to the unit member and the
Association Presdent. Such decision shdl be fina and conclusive.
Section 11.7 Disciplinary Action for Probationary Unit Members

11.7.1 - A probationary unit member who is to be demoted or dismissed may be given five (5) days
notice.

11.7.2 - Notice of demotion or dismissa must be ddivered by hand or sent by registered mail to the
unit member and Sate the charges or cause.

11.7.3 - Probationary unit members subject to dismissa shal have the right to appear before the
Assigtant Superintendent, Personnd Services or designee with a CSEA representative to discuss the
proposed termination. If the decision of the Assistant Superintendent, Personnel Services or designeeis
to continue the proposed termination, the unit member shdl have no further rights.

Section 11.8 Emergency Suspensions

The Didrict may, without prior notice, sugpend any unit member who, in the opinion of the immediate
supervisor, presents a danger to the safety or hedlth and welfare of any student, district employee, or the
unit member. Such summary suspension shdl be with pay until action has been taken by the Board of
Education, as provided in Section 11.2.

ARTICLE XII: TRANSFER
Section 12.1 Posting of Vacancies

12.1.1 - Notice of vacancies which occur during the year shdl be sent to each school or work ste for
posting on the bulletin board and mailed to the Association Presdent within one (1) day after being
posted in the Digtrict's centra office.

12.1.2 - The Didrict shal inform interested unit members regarding vacancies. The Didtrict recording
device, pogting in the Personnd Office and the Didtrict web ste will be utilized year round for this
purpose.

12.1.3 - No vacancy shal be filled until the deadline for gpplication has expired, which shal be no less
than six (6) days following pogting at the didrict's centra office and web ste.

Section 12.2 Laterd Transfers
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12.2.1 - When a new postion is created or a vacancy exists as determined by the Didtrict,
consderation will be given to dl applications which are properly submitted.
12.2.2 - Applicants who are current unit members serving in the same class (job title) will be provided
the opportunity to interview for such openings providing they possess the necessary qudifications.
12.2.3 - Thefollowing criteria shdl be used in consderation of trandfer requests:

a. Thequdifications including the experience and recent training of the unit member compared to

those of other candidates.

=)

The contribution the unit member can make in the new position.
The length and qudity of the service rendered to the Digtrict by the unit member.

o o

The recommendation of the immediate supervisor where the vacancy exigts.
e. The preference of the unit member.
f.  Affirmaive action gods of the Didtrict.
g If dl the above qudifications are equd, seniority shal be the determining factor.
Section 12.3 Unit Member-Initiated Transfers
12.3.1 - If the unit member desres trandfer, the matter shal first be discussed with the immediate

supervisor. Following this discussion, the unit member desiring transfer shall send a request for transfer
on the classfied transfer form to the Assstant Superintendent, Personnel Services. The request shdl
include a gatement of the unit member's training, experience, and other qudifications and assignment
preferences. Such request must be updated yearly.

12.3.2- The unit member requesting transfer shal be natified within ten (10) days of the decison. The
unit member sdected shdl be given written notification specifying the location, rate of pay, hours,
garting date, and work year of the position.

Section 12.4 Digtrict-Initiated Transfers

12.4.1 - When Didrrict transfer of a specific unit member is pending, notice of transfer will be made in

writing to the unit member not less than five (5) days prior to the effective date of transfer unlessan
emergency exigs. Following the written natification which specifies the reasons for the trandfer, a
conference concerning the reasons for the transfer will be held if requested by the unit member.



12.4.2 - Trandfers may be effected across class series provided that the unit member has the necessary
gudifications for the position, and the sdary range for the position is the same as that for which the unit
member is sarving.

Section 12.5 Voluntary Demotion

Unit members with permanent status may request a demotion to a postion with a lower maximum
sdary. The unit member shdl be placed at the same step in the new sdary range, with no change in the
anniversary date (step increase date).

Section 12.6 Medica Transfers

The Didrict may give dternate work, when the same is available, to a unit member who has become
medicaly unable to satisfactorily perform hisher regular job dass duties until the unit member is able to

resume normal duties.

ARTICLE XlIl: PROMOTIONS

Section 13.1 Application

Applicants who are unit members and possess the necessary qudifications shdl be given first
consderation for any vacant classfied position which can be considered a promotion by submitting
written gpplication to the Personnel Office within the time period specified on the vacancy
announcemen.

Section 13.2 Vacancy Announcements

13.2.1 - Notice of dl vacant classified positions shdl be posted for a minimum of six (6) days and
digtributed in accordance with Article 12.1.1 and 12.1.3. Notice of vacant classified postion(s) shdll
include the number of positions open, the number of hours per day, days per week, and their anticipated
location. No vacancy shdl befilled prior to the expiration of the application period.

13.2.2 - Upon written request to the Personnd Office, unit members who are or will be on leave or
layoff during the posting period will be sent, by first class mail, a copy of the vacancy announcement on
the date the vacancy is posted.

Section 13.3 Natification

Within ten (10) days following completion of the initid interview, the Personnd Office shdl natify in
writing dl unit member gpplicants of their sanding.
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Section 13.4 Promotional Order

13.4.1 - Any unit member who files for the vacancy during the pogting period and meetsthe
qudifications, as determined by the Didtrict, shal be promoted into the vacant position.

13.4.2 - If two (2) or more bargaining unit members who file have equd qudlifications, the bargaining
unit member with the grestest bargaining unit seniority shdl be the one promoted.

Section 13.5 Sdlary Placement

A promoted unit member shal be placed on the sdlary schedule in arange which will result in a least a

one (1) step increase above hisher present position. The exception to this would occur when a unit
member is on sep five (5) of the current sdary schedule and the promotion isto the next range. In this
ingtance, the unit member shall be placed on gep five (5) in the new range.

Section 13.6 Return to Former Class

If the unit member is unsuccessful during the promotiond probationary period in the higher classto
which promoted, the unit member shdl be returned to the former classfication.
Section 13.7 Career Ladder

13.7.1 - Thefollowing job classes are considered a Job Family or Career Ladder:
Grounds Kesper I/11
Accounting Technician I/1
Attendance Accounting Specidist /11
13.7.2 - Advancement on the career ladder from Level | to Levd |1 shal take place upon the
satisfactory completion of the following criteria
a. Unit member has been employed in alevel | position for eighteen (18) consecutive months not
including absences or breaks in service which exceed one (1) month.
b. Unit member receives an average rating of three (3) on hisher performance evauation.
13.7.3 - The process for advancement on the career ladder will be asfollows:
13.7.3.1 - After eighteen (18) months employment in aleve | postion, the Didrict will send notification
to the immediate supervisor and unit member stating that the unit member is digible for consideration of
advancement on the career ladder.
13.7.3.2 - Theimmediate supervisor will within ten (10) days conduct awritten evaluation, meet with

the unit member and forward the eva uation to the personnd office.
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13.7.3.3 - The personnd office will, within ten (10) days, consider the proposed career ladder
advancement and recommend approva or denia based on the established criteria described herein.
13.7.3.4 - If approved by the Board of Education, the career ladder advancement will become effective
inten (10) days. Theimmediate supervisor, unit member, and CSEA shdl be notified of the action
within ten (10) days. The unit member's sdary will reflect the new position range in the career ladder,
but will retain the same step. The anniversary date will be corsistent with the effective date of the career
ladder advancement.

13.7.3.5 - Any unit member who receives a career ladder advancement will be subject to the provisons
of Article X111, Section 6.

13.7.3.6 - In the event a unit member is denied career ladder advancement or is unsuccessful during the
firg three (3) months of advancement, the unit member may submit another request in no less than six

(6) months.

ARTICLE XIV: LEAVES

Section 14.1 Natification of Absence

14.1.1 - The unit member isrespongble for notifying the Didtrict of any aosence no later than one (1)
hour prior to the assgned reporting time of the day of each absence by caling higher immediate
supervisor or by calling the telephone number assigned to the Didtrict's recording device. The one (1)
hour natification requirement may be waived in the event of a bona fide emergency.

14.1.2 - The unit member will inform the immediate supervisor of hisher intended return &t least one (1)
hour prior to the end of the unit member's regular work day on the service day prior to return.

Section 14.2 Persond Illness Leave

14.2.1 - Unit members employed eight (8) hours per day, five (5) days per week shdl be entitled to
eight (8) hours, one (1) day, of persond illness leave for each month in which the unit member isina
paid status.

14.2.2 - Unit members employed less than eight (8) hours per day, five (5) days per week shdl be
entitled to the proportionate amount of leave as the number of hours worked per day and days per
week relates to eight (8) hours per day and five (5) days per week.
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14.2.3 - Unused persond illness leave earned under subsection 14.2.1 and 14.2.2 may be accumulated
from year to year.

14.2.4 - Upon receipt of verification from the previous digtrict, a unit member may transfer accumulated
persond illness leave from another California public school didrict provided that the unit member was
employed by that digtrict for more than one (1) year and accepted employment in the Placentia-Y orba
Linda Unified School Didtrict within one (1) year of separation from the previous digtrict.

14.2.5 - The Didrict may require amedica statement for any absence due to persond illness or injury
that exceedsthree (3) days. The Didtrict may require satisfactory proof of the nature of theillnessand a
medicd statement if it believes a unit member is abusing the use of Sck leave.

14.2.6 - The Didrict shal provide each unit member a written statement of the amount of sick leave
accrued (in units of hours) no later than October 30 of each year.

14.2.7 - New unit members shal not be digible for more than twelve (12) days or proportionate
amount described in subsection 14.2.2 until the first day of the calendar month after completion of the
initia s (6) months of active service with the Didrict.

Section 14.3 Entitlement to Other Sick Leave

Each unit member with permanent status shal be credited with 100 days of paid persond illness leave
per fisca year, in addition to the sick |eave entitled to under subsections 14.2.1 and 14.2.2.

14.3.1 - Each day of sick leave provided by this Section shdl be compensated for at the rate of fifty
percent (50%) of the unit member'sregular sdary. Compensation shall commence on thefirgt service

day following exhaustion of accrued sick leave .
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Section 14.4 Personal Necesdity Leave

14.4.1 - A maximum of seven (7) days of absence for illness or injury leave earned pursuant to the sick
leave provisons of this Agreement may be used by the unit member in cases of persond necessity,
induding any of the falowing:
a.  Desath or seriousillness of amember of the unit member's immediate family when additiond
leave is required beyond that provided in the other provisons of this Agreement.
b. Injury or accident involving his’her person or property of a member of hisher immediate family.
C. Imminent danger to the property of the unit member, occasioned by afactor such asflood, fire,
or natural disaster.
d. Appearancein any court or before any adminidtrative tribund as alitigant or party.

Two (2) of the seven (7) days of persona necessity leave may be used for reasons of

®

compelling persond importance.

14.4.2 - Persona necessity leave will not be granted for purposes of:

a. Employee organization business or activity.

b. Work stoppage, work ow down, or strike.

c. Activitieswhich could normally be attended to outside the service day.

d. Recregtiond activities.
14.4.3 - If possible, the unit member shal give advance natification for persond necessity leave to the
Ste manager.
14.4.4 - For the purpose of this provison, the unit member shal identify on the time exception report
that the persona necessity leave is being used in accordance with Section 14.4.1a b, ¢, d or e. of this
Article.
14.4.5 - Inthe case of 14.4.1aand 14.4.1b, 14.4.1c and 14.4.1d, the Site manager may ask the unit
member to clarify the reason for persona necessity leave.

Section 14.5 Bereavement leave

14.5.1 - Unit members shdl be granted leave not to exceed three (3) days, or five (5) daysif one-way
trave isin excess of 300 miles or out-of-date travel is required, on account of the death of any member
of the unit member'simmediate family. The Superintendent or designee may extend the three (3) day

leave by one (1) or two (2) daysif circumstances warrant.
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14.5.2 - No deduction shdl be made from the sdary of the unit member nor shdl such leave be
deducted from leave granted by other sections of this Agreement, or as provided for by the Board of
Education.

Section 14.6 Maternity/Adoption Leave

14.6.1 - The unit member shdl have the right to utilize Sck leave provided for in this Agreement for
absences necessitated by pregnancy, miscarriage, adoption, childbirth, and recovery here from.

14.6.2 - The Didrict will provide for unpaid leave of absence from duty for the unit member who is
required to be absent from duties because of pregnancy, miscarriage, adoption, childbirth, and recovery
therefrom. The length of the leave of absence, including the date on which the leave shdl commence
and the date on which the unit member shal resume dutiesin a comparable position, shall be determined
by the unit member and the unit member's physician in conjunction with the Didtrict.

14.6.3 - Inthe event of illbirth or miscarriage, the unit member desiring to terminate leave shall be
reinstated to her comparable position on the date authorized by the attending physician or other licensed
hedlth advisor in conjunction with the Digtrict.

Section 14.7 Unpaid L eave for Child Care

14.7.1 - The Didrict may grant aleave of aisence without pay or compensation to any unit member for
the purpose of child care.

14.7.2 - The unit member shdl request such leave 30 days prior to the date on which the leave isto
begin. The request shdl be in writing and shdl include a statement as to the date the unit member
wishes to begin and end the leave without pay. The Didtrict shdl respond in writing.

14.7.3 - If the unit member chooses to combine leave for pregnancy together with leave for subsequent
child care, the unit member must make a request for both leaves at the same time, except in cases of
unforeseen emergency.

14.7.4 - Leavefor child care may be available for the adoption of a child, the period of time to
commence with the physical custody of the child.

14.7.5 - The unit member, upon the death of his’her spouse, may be entitled to aleave of absence for
the purpose of providing child care according to the above stated provisions.

14.7.6 - The unit member who is on leave for child care shal be entitled to return to a comparable
pogition to that held at the time the leave commenced, or to the same position if practical.
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Section 14.8 Court Appearances/Jury Duty
14.8.1 - The unit member shdl be granted leave from norma duty hours equd to the time spent in court

to appear as a witness (other than as alitigant), to serve on ajury or to respond to an officia order from
another governmentd jurisdiction for reasons not brought about through the connivance or misconduct
of the unit member. The unit member will be paid ther regular sdlary minus an amount equd to that
received from the court for jury/witness fees. The unit member will retain that amount recelved directly
from the court as jury/witness fees.

14.8.2 - Unit members on swing or graveyard shift who are required to serve on jury duty shal not be
required to report to their shift on that particular day after first notifying their immediate supervisor.
14.8.3 - Unit members shal present verification of time spent in accordance with the circumstances set
forth in subsections 14.8.1 and 14.8.2 to the immediate supervisor upon returning to work. The
verification shdl be from an officid of the court and will be attached to the unit member's time exception

report.
Section 14.9 Industriad Accident and IlIness Leave

14.9.1 - Unit memberswho sustain an injury or illness arising directly out of and in the course and scope
of their employment shal be digible for amaximum of sixty (60) days paid leavein any onefisca year.
This leave will commence on the first dete of aosence. Indudtria accident leave shdl not be
accumulated from year to year.

14.9.2 - Payment for wages lost on any day shdl not, when added to an award granted under the
Workers Compensation laws of this state, exceed the norma wage for the day. Industrid accident and
illness leave will be reduced by one day for each day of authorized absence, regardless of compensation
award made under Workers Compensation. When an industrid accident or illness occurs at atime
when the full sixty (60) days will overlap into the next fiscd year, the unit member shdl be entitled to
only that amount remaining a the end of the fiscd year in which the indudtrid injury or illness occurred,
for the sameillness or injury.

14.9.3 - Unit members shdl be required to have served the Didrict in a paid status continuoudy for a
period of one (1) year, a the time of the claim, to be digible for indugtrid injury and iliness leave.
14.9.4 - Indudtria accident or illness leave isto be usad in lieu of norma sck leave benefits. When
entitlement to industria accident or iliness leave under this section has been exhausted, entitlement to
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other sck leave, vacation, or paid leave will be used. If, however, aunit member is dill receiving
temporary disability payments under the Workers Compensation laws of this state at the time of the
exhaudtion of benefits under this section, the unit member shdl be entitled to use only so much of any
accumulated and available normal sick leave and vacation leave, which, when added to the Workers
Compensation award, provides aday's pay at the regular rate of pay.

14.9.5 - Any time a unit member on indudtria accident or illnessleave is able to return to work, the unit
member shdl be reingtated in a pogtion in the same class without loss of status or benefits.

14.9.6 - Toinsure that adequate medicd attention is received and to insure that proper applicetion is
made to the Didtrict's Sdlf-Insurance Adminigrator, the unit member who sugtains an injury or illness
shdl report the incident to the immediate supervisor within twenty-four (24) hours or as soon as is
feesble.

14.9.7 - Trestment according to the severity of injury shall be provided by the District-designated
physician and/or hospital unless awritten request is on file to use the unit member's persond physician.
If, for geographic or persona inconvenience, the designated medicd facilities or physicians are not
utilized, the unit member shdl notify the Personnd Office as soon as is feasible and make certain that the
chosen treating physician or facility reports to the Didrict's Sdlf-Insurance Administrator after treating
the patient. It isunderstood that no claim shal be paid until a proper claim and report are made by the
atending physician.

14.9.8 - The unit member shdl provide the Assistant Superintendent, Personnel Serviceswith a
gatement from the atending physician confirming the industrid illness or injury, the prognosis, and an
estimate of the anticipated term of absence.

14.9.9 - The unit member shdl secure a medical release and give it to the immediate supervisor before
being permitted to return to work.

14.9.10 - The Didrict may require that a unit member secure release from a Didtrict-designated medica
authority before being permitted to return to work.

14.9.11 - In order to be digible for industrid accident leave, the unit member, while absent from duty
with the Didtrict, shdl remain within the State of California unless prior approva is granted by the Board
of Trusteesfor travel outside the State.

Section 14.10 Fatherhood L eave




Up to three (3) days of paid leave of absence will be granted the unit member for fatherhood or
adoption of aminor. Such leave shdl be deducted from accrued sick leave.

Section 14.11 Military Leave

14.11.1 - Unit members shdl be entitled to any military leave provided by law and shdl return with al

rights and privileges granted by law arisng out of the exercise of military leave.

14.11.2 - Unit members shal be required to request military leaves in writing and, ypon request, to
supply the Didtrict with orders and status reports.

Section 14.12 General Leaves

14.12.1 - The unit member may be granted a paid or unpaid leave of absence at the discretion of the
Didrict. The unit member shdl request such leave in writing and include the date the unit member
wishes to begin and end the leave. The Didtrict shal respond to any such leave request and, if granted,
include the dates the unit member will begin and end the leave. Such leave may be up to one year in
length but may be renewed. While on an unpaid leave, the unit member shal maintain, but not add to,
any other leave credit, vacation time, seniority, or other benefits.

14.12.2 - A unit member on such leave shdl be entitled to return to a comparable position to that held
at the time the leave commenced, or to the same position if practical.

Section 14.13 Other Leaves

The Didrict and Association acknowledge the rights of aunit member under the Family Medica Leave
Act (FMLA) and the Cdifornia Family Rights Act (CFRA).
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ARTICLE XV: LAYOFF AND RE-EMPLOYMENT
Section 15.1 Reason for Layoff

Layoff shal occur for the lack of work or lack of funds as determined by the Didtrict.
Section 15.2 Notice of Layoff

15.2.1 - The Didrict shdl notify the Association and affected unit members in writing a minimum of
thirty (30) days prior to the date of any layoff for lack of work or funds.

15.2.2 - The natice to the affected unit member shal specify the reason for layoff and Sate the unit
member's displacement rights and re-employment rights. Such natice will be given by persond ddivery
or by certified mail to the last known address of the unit member.

15.2.3 - The natice to the Associaion shall specify the reason for the layoff and identify by name and
classfication the unit member(s) designated for layoff.

Section 15.3 Unit Member Rights

Unit membersin the classfied service shdl have the following rightsin the event lack of work or funds

causes the necessity of layoffs.
15.3.1 Order of Layoff - Any layoff shdl be effected within aclass. The order of layoff shal be based
on seniority (as defined in Article 111) within that class, plus higher classes. A unit member with the lesst

seniority within the dass, plus higher dlasses shdl be laid off fird.
15.3.2 Bumping - A unit member who islaid off from a class, and who has previous service in an equa

or lower dass, shdl have the right to bump a unit
member with less seniority in that dlass. Seniority shdl include the totd of the previous service in the
egud or lower class plus service in the class from which layoff occurs and in higher classes.

15.3.3 Sdary Placement for Unit Members Exercising Bumping Rights - For unit members exercising

bumping rights to alower classification, the unit member shal be placed on the sdary range of the lower
classfication and remain on the same ep.

15.3.4 Voluntary Demation or Transfer - A unit member who will suffer alayoff for lack of work or

funds despite higher bumping rights may accept a voluntary demotion to a vacant position in any lower
classfication, or transfer to an equa position, provided that the unit member is qudified to perform the
duties thereof, and provided further that the Board of Education approves the voluntary demotion.
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15.3.5 Acceptance of Substitute or Short-Term Employment - A unit member who has been laid off for

lack of funds and who is on are-employment list may be employed in a subgtitute or short-term
cgpacity in hisher origind class or any other dass for which the unit member is qudified. Such
employment shdl in no way jeopardize or otherwise affect higher status or digibility for re-employment.
15.3.6 Refusal of Substitute or Short-Term Employment - Refusd of an offer of substitute or short-term
employment shdl not affect the ganding of any unit member on are-employment lis.

Section 15.4 Re-employment Rights

In the event of layoff of unit members, the following re-employment procedures shdl be utilized:

15.4.1 - The names of unit memberslad off shdl be placed upon the re-employment list for the class
from which they were laid off. Names of the re-employment lit shdl be in the relive order of
seniority.

15.4.2 - If two (2) or more unit members subject to layoff have equa seniority, then the determination
ghdl be made by lot.

15.4.3 - Lad off unit members are digible for re-employment in the class from which they were laid off
for athirty-nine (39) month period and shal be employed in the reverse order of layoff. Ther re-
employment shall take precedence over any other type of employment, defined or undefined, in this
regulation. In addition, they shall have the right to gpply for promotiona positions and use their seniority
therein for a period of thirty-nine (39) months following layoff. Upon written request to the Personnel
Office, aunit member on are-employment list shdl be naotified of promotiona opportunities.

15.4.4 - Unit members who take voluntary demations or voluntary reductionsin assgned timein lieu of
layoff shal be, at the unit member's option, returned to a postion in their former class or to positionsin
accordance with their seniority on any valid re-employment list with increased assigned time as
vacancies become available within a sixty-three (63) month period.

15.4.5 - Unit membersin the bargaining unit who have been employed & least five (5) years under
Public Employees Retirement System and are fifty (50) years of age or older may elect to accept a
sarvice retirement in lieu of layoff, voluntary demation, or reduction in assgned time. Such unit
members shal, prior to the effective date of the proposed layoff, complete and submit aform to the
Public Employees Retirement System provided by the payroll department for this purpose. The unit
member shdl then be placed on athirty-nine (39) month re-employment list in accordance with this



regulation. The Didtrict agrees that when an offer of employment is made to an ligible person retired
under this regulation, and the Digtrict receives within ten (10) days awritten acceptance of the offer, the
retired person shdl be dlowed sufficient time to terminate hisher retired status with the Public
Employees Retirement System.

15.4.6 - The Digrict shal establish and maintain a seniority roster. Such rogter shdl be avallable to the
Association through the Personnel Office of the Didtrict.

15.4.7 - A unit member who islad off and is subsequently digible for re-employment shdl be notified in
writing by the Didtrict of an opening. Such notice shdl be sent by certified mail to the last address given
the Didtrict by the unit member.

15.4.8 - A unit member shdl notify the Digtrict of hisher intent to accept or refuse re-employment
within ten (10) days following the mailing of the re-employment notice. If the unit member accepts re-
employment, he/she must report to work within thirty (30) days following the mailing of the re-
employment notice. A unit member given notice of re-employment need not accept the re-employment
to maintain the unit member's digibility on the re-employment ligt, provided the unit member notifiesthe
Personnd Office in writing within five (5) days from receipt of the re-employment- notice.

15.4.9 - Unit members shdl be re-employed in the highest rated job classfication avallable in
accordance with their seniority in the class from which they were laid off, plus higher classes. Unit
members who accept a position lower than their former class shdl retain their origind thirty-nine (39)
month rights to the higher paid positions.

ARTICLE XVI: TRAINING

Section 16.1

I n-service training occurring during the regular working hours of the unit member shal result in no loss of
wages or benefits to the unit member.

Section 16.2

The Didrict shdl provide release time and pay the costs of training activities specificaly approved by the
Didrict. Didrict required training provided after the unit member's regular working hours will be
compensated at the appropriate rate of pay.

Section 16.3



The Didtrict renewd program and “ chargeable time” as described in section 18.13.11 shdl include only
time spent in renewa classes, necessary behind-the-whed training and travel and testing time for the
“behind-the-whed” and written test required by the Caifornia Highway Petrol.

Section 16.4

Unit members shdl be in apaid satus for only one (1) renewd dlass, it's accompanying “behind-the-
whed” training and one (1) “behind-the-whed” and written test for the Caifornia Highway Petrol during
the one (1) year prior to the expiration of their bus driver certificate. Five (5) hours of pay a the unit
member’ sregular rate of pay shdl be provided as compensation for the unit members time spent
completing the tests administered by the Cdifornia Highway Petrol.

ARTICLE XVII: SAFETY

Section 17.1

The Didrict shdl mantain amanagement system for the monitoring of working conditions and for the
correction of unsafe conditions.

Section 17.2

The Association has the right to appoint one unit member who shall receive release time, when
necessary, to serve as arepresentative for the Association on the Digtrict Safety Committee and to
perform the duties assigned by the Committee.

Section 17.3

The Didtrict agrees to furnish unit members with necessary safety equipment as required by law or
Didtrict palicy.

Section 17.4

Each unit member is responsible for reporting unsafe conditions or equipment to the immediate
supervisor or appropriate District designated manager. No unit member shall be discriminated againgt in
any way as the result of reporting unsafe conditions.

17.4.1 - The Didrict shdl investigate al conditions which are reported to be unsafe, hazardous, or
potentialy dangerous and shdl take necessary steps to have the condition corrected, if warranted.
17.4.2 - Such report, signed and dated, shdl release the unit member from responsibility for unsafe

conditions.



17.4.3 - A unit member shdl not be required to perform duties under conditions which pose an
immediate threat to the safety of the unit member, provided the unit member has reported the condition
to the immediate Supervisor.

Section 17.5

Unit members shdl observe dl rules and ingtructions, both written and verbd, relaing to the safe
performance of their work.

Section 17.6

Upon request from the unit member, the Didtrict will investigate reports of pupils who may have a
contagious or infectious disease. If, upon investigation by a Digtrict manager or a competent medical
authority, it is believed that the pupil is suffering from a disease which would condtitute a threet to the
safety or health of aunit member, thenthe Digtrict will take such action as necessary to remedy the
problem.

Section 17.7

As mandated by law, the Didrict will maintain awritten illness and Injury Prevention Program. Safety
training will be given to dl unit members on aregular basis and documentation of thet training will be
kept on file by the Didrict. The program will not in any way deny a unit member who isinjured on the
job dl therights and privileges he/she is guaranteed under law, including worker's compensation

coverage.

ARTICLE XVIII: HOURS OF EMPLOYMENT
Section 18.1 Workweek
The workweek shall consst of five (5) days, eight (8) hours per day and forty (40) hours per week.

This section shdl not bar the Didtrict from establishing aworkday of |ess than eight (8) hoursor a
workweek of less than forty (40) hoursfor its part-time unit members.

Section 18.2 Workday

The Didrict shall designate for each unit member the length of the workday, the

specific days of the week, and the months per year for each position or assignment in the bargaining
unit.

Section 18.3 Overtime




The Digtrict may extend the workweek or workday on an overtime basis. Overtime for a unit member
whose average workday is four (4) hours or more is defined as any time required to be worked in
excess of eight (8) hoursin any one day or in excess of forty (40) hoursin any caendar week, or the
gxth or seventh day following the commencement of the workweek. Overtime for a unit member
whose average workday is less than four (4) hours per day is defined as any time required to be
worked in excess of eight (8) hoursin any one day or in excess of forty (40) hoursin any caendar
week, or the seventh day following the commencement of the workweek.

Section 18.4 Overtime Compensetion

18.4.1 - The unit member shdl be compensated a one and one-hdf times the unit member's regular rate
of pay or given compensating time off equa to one and one-haf times the hours of overtime worked.
18.4.2 - Compensating time off shdl be taken within twelve (12) caendar months following the deate
which the overtime was worked.

18.4.3 - Compensatory time shall be recorded by the unit member and initidled by the supervisor as
accumulated or taken on the gppropriate payroll time report form.

18.4.4 - The unit member may request either overtime pay or compensating time off.

18.4.5 - Compensating time off shall be requested at least five (5) days in advance and shdl be granted
unlessit is disruptive to the operation of the department.

Section 18.5 Rest Periods

18.5.1 - The unit member will be provided one (1) rest period of fifteen (15) minutes duration for each
full four (4) continuous hours of work per day. The unit member and Site supervisor will mutualy agree
on when the rest period shdl occur.

18.5.2 - Therest period shdl not be used to lengthen the lunch period or shorten the workday.

Section 18.6 Meal Period

18.6.1 - The unit member whose workday exceeds five (5) hours will be provided a duty-free medl
period of not less than thirty (30) minutes nor more than sixty (60) minutes. Medl periodsin excess of
sixty (60) minutes may be scheduled with mutua written consent between the unit member and the
immediate supervisor. The duty-free med period is not a part of the regular workday.
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18.6.2 - All work assignments of more thanfive (5) consecutive overtime hours shdl include an unpaid
medl period of thirty (30) minutes unless waived by mutua consent of the unit member and the
immediate Supervisor.

18.6.3 - A unit member required to work during hisher med period shdl receive overtime
compensation for the medl period.

Section 18.7 Hextime

At the request of the unit member, with approva of the immediate supervisor and gpprovd of the
Superintendent or designee, awork shift may be scheduled with starting and stopping times different
from the established workday for the department. Any unit member requesting a variance in hisher
work shift must submit hisher request in writing, Specifying the starting and stopping time and length of
lunch bresk.

Section 18.8 Cdl Back Time

A unit member cdled back to work after completion of the unit member's regular assignment shdl be
compensated for aminimum of three (3) hours of work at the appropriate rate of pay.
Section 18.9 Cdl In Time

A unit member cdled in to work on any day other than the unit member's regularly scheduled workday
ghall be compensated for aminimum of three (3) hours of work at the appropriate rate of pay.
Section 18.10 Service Days

Teacher/parent conference day, in-service days, or other such specificaly designated service days that
occur within the regular work year of unit members are considered regular workdays for those unit
members.

Section 18.11 Standby Time

Unit members who are required to stand by (time not worked) for subsequent duty without being

released shall be entitled to the gppropriate rate of pay during the standby time.

Section 18.12 Additional Assgnment




18.12.1 Whenwork normdly and customarily performed by unit membersis required to be performed
at times other than during the regular September - June student school year, the work shdl be assigned
to unit members in the gppropriate classfication(s) as provided in this section.

18.12.2- A unit member who accepts a summer school assignment or work in excess of the stated
months in accordance with the provisons of this section shall recelve, on apro ratabass, no lessthan
the compensation and benefits applicable to that classfication during the regular academic year.
18.12.3 — Assgnments made beyond the regular school year will be made with consideration given to
Student needs, unit member availability, training and skills. If two gpplicants have equa standing using
the above criteria, seniority will be the determining factor.

18.12.4 — Unit members temporarily working in alower class shal be compensated at step five (5) of
the lower classification range. 1n no case will the compensation be greater than the unit member’s
regular rate of pay.

Section 18.13 Driving AsSsgnments

18.13.1 - Routeswill be established by the Didrict. Routeswill be bid on by seniority. Drivers with the

highest bargaining unit seniority shal have firgt choice of routes. Only adriver mesting the qudifications
required to drive the Size and type of vehicle required for a specific route can bid on said route. Itis
understood and agreed that the District may make changes in the above assgnments as necessary. The
Asociation shal be natified of the change(s) prior to the effective date.

18.13.2 - All bus drivers shal be provided with an average of six (6) hours of work each day (a
monthly average) during the regular school year.

18.13.3 - Initid route assgnments will be posted for bidding at least three (3) days prior to the bid.
Written notice of the actua date, time and location of bidding shal be sent to drivers no less than ten
(10) days prior to the actua posting of established routes.

18.13.4 - Trip assgnments that occur on regular school days (Monday through Friday) shal first be
used to provide drivers with the six (6) hour guarantee on amonthly average. Trips not needed to
provide the guarantee shal be offered to available drivers on a seniority basis with consideration given
to the convenience of the Didtrict, overtime hours, and, in the opinion of the Didtrict, the capability of the
driver to perform the specific requirements of the assgnment. Any driver who accepts atrip assgnment
above the Sx (6) hour guarantee and then returns the trip to be redispatched shdl lose his’her next
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assgned trip. The single exception to this Sl beif the trip isreturned as aresult of an approved
absence per Article XIV LEAVES. For the purposes of this section, the personal necessity days
outlined in section 14.4.1d shdl not apply.

18.13.5 - Trip assignments that occur on Saturday, Sunday or Holidays shdl be offered to the driver
with the highest seniority with consderation given to the ability of the driver and the required bus. There
will be alimit of one (1) trip per driver per day. In the event there are more assgnments than driverson
agiven day, the remaining assgnments will be distributed on the basis of seniority.

18.13.6 - Thedriver shdl be respongble for maintaining the security of the vehicle and remain avallable
to the group for the duration of the standby time except during med periods and rest time. During these
times, the driver is responsible for properly securing the vehicle,

18.13.7 - If an assgnment requires an overnight stay, the driver shal be paid for actua driving time plus
gtandby time on the first day and for actua driving time plus standby time or eight (8) hours, whichever
is greeter, for subsequent days of that assgnment. Lodging and medls shdl be provided for the driver.
18.13.8 - Sgn-On/Bus Check Out - Drivers who have not previoudy checked out the vehicle assgned

to them, shall sgn on thirty (30) minutes prior to leaving the yard for the purpose of bus check ot.
Subsequent runs with the same assigned vehicle shal sign on fifteen (15) minutes prior to destination
time.

18.13.9 - Lay-Over/Return Trips - Drivers required to stand by for arun which isto begin within

forty-five (45) minutes may, at the driver’ sdection, remainin paid satus. If the driver dectsto say in
paid status, lay-over time shal be used for paper work, bus cleaning or additiond assgnments.
18.13.10 - Sgn-Off Time

A.M.: Fifteen (15) minutes after dropping last students at school. P.M.: Fifteen (15) minutes after

returning to yard. Time to be used for paperwork, sweeping bus and bus lock-up.



18.13.11 - The Didrict shdl provide the opportunity for the yearly bus driver certificate renewd.
Drivers participating in the Digtrict renewa program shdl be paid a the gppropriate rate of pay for al
time charged toward renewa of their certificate. Drivers wishing to upgrade their certificate to include
another bus classfication shal be provided with amaximum of 20 hours of training and shdl be
compensated at their regular rate of pay. The training will take place during the regular work day.

ARTICLE XIX: WAGES

Section 19.1 Employment Data

19.1.1 - Upon initia employment and upon each change in classfication thereafter, each unit member
shall be furnished two copies of hisher class specifications, sdary data, assgnment or work location,
together with duty hours and the prescribed work week.

19.1.2 - The sdary data shdl include the annua, monthly or pay period, daily, hourly, overtime,
longevity, and differentid rate of compensation, whichever are gpplicable.

19.1.3 - One copy shall be retained by the unit member and the other copy shdl be signed and dated
by the unit member and returned to the Personnd Office within fifteen (15) days.

Section 19.2 Initial Placement

19.2.1 - Unit members employed on or after the effective date of this Agreement shall be placed on
Step 1 in the appropriate sdary range on the current sary schedule.

19.2.2 - Upon verification of prior experience and skills, a new unit member may be placed on a step
higher than Step 1.

Section 19.3 Step Advancement

19.3.1 - Step advancement shal occur upon the completion of the initid probationary period and on an
annua bass thereafter until the maximum is reached.

19.3.2 - For the purpose of this rule, an gppointment made after the fifteenth (15th) day shdl be
effective the beginning of the next month.

19.3.3 - Upon return from an unpaid leave of absence, the unit member will be placed on the step and
range occupied before the leave started. Time spent on unpaid leave shdl not be credited toward the
time needed for step advancement.
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Section 19.4 Working Out of Classfication

Unit members who are required to perform duties which are typicaly performed by a unit member in a
higher class for more than five (5) days in afifteen (15) cdendar day period will have their pay adjusted
to reflect a 5% increase over their regular pay. In the event the 5% increase causes the unit member to
be paid a arate greater than the range for the higher class, the % increase shall be reduced to an
amount equa to step five (5) of the range of the higher class. In no case will the increase exceed 5%.
Section 19.5 L ongevity Increment

Advancement on the schedule below is based on origind date of hire in the District amended by any

breaksin sarvice.

Percent (%) of “MAX” Range
Y ears of Continuous Longevity Increments Step
Service
7 2% % 2% %
10 5% 7Y%
13 2%% 10%
15 2Y%% 12%%
20 2% % 15%
25 5% 20%
30 2Y% 22 Y%
Section 19.6 Shift Premium

19.6.1 - A shift premium of 3% per hour shal be paid to any unit member assgned on a "regular” full
shift starting on or after noon and ending on or before midnight.

19.6.2 - Shift premium shdl be paid during the regular school year (September to June) unless a unit
member continues to work hisher regular shift during the summer.

Section 19.7 Split-Shift Premium

A daily split-shift premium of $2.00 per day will be paid when a bresk in the workday equals or

exceeds 1-1/2 hours. For the purpose of this provision, the premium pay of $2.00 shdl not be
exceeded regardless of the number of splits per day.
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Section 19.8 Mileage Reimbursement

Unit members required to use their vehicle on Digtrict business shall be reimbursed at the IRS rate for dl
miles driven on behdf of the Didrict. Claims for mileage rembursement shdl be paid within thirty (30)
days following submission.

Section 19.9 Payroll Errors

Any payrall error resulting in insufficient payment for a unit member shal be corrected, and a
supplementa check issued, not later than five (5) days after the unit member provides notice to the

payroll department.
Section 19.10 Medls

Any unit member who, as aresult of an gpproved work assgnment, must have meds away from the
Didrict shal be reimbursed at the following maximums provided the unit member submits valid recaipts.
a $7.00for bregkfast
b.  $9.00 for lunch
c. $14.00 for dinner
Section 19.11 L odging

Any unit member who, as aresult of an approved work assignment, must be lodged away from home
overnight shal be reimbursed by the Didtrict for the full cost of such lodging provided the unit member
submits vaid receipts. Where possible, the Digtrict shal provide advance funds to the unit member for
such lodging.

Section 19.12 Uniforms

The Didrict shdl pay the full cost of the purchase or lease of distinctive uniforms, identification badges,
and cards specificdly required by the Digtrict to be worn or used by unit members. When anew unit
member is hired he/she shall receive three uniforms from the Didrict. Upon mutua agreement between
the unit member and the supervisor, the Didtrict will provide replacement uniforms when necessary.
Section 19.13 Tools

The Digtrict agrees to provide dl tools, equipment, and supplies required by the Didrict for performance

of the unit member's employment duties.

Section 19.14 Property Loss




The Didrict shdl reimburse unit members for actud vaue, mutudly agreed upon by the unit member and
manager, of any loss, damage, and/or destruction of clothing or persona property approved for use by
the gppropriate Site manager or supervisor in the course of the performance of duties unless such
damage is due to negligence by the unit member. Reimbursement shal be up to $200 with a $25.00
deductible.

Section 19.15 Regular Rete of Pay

The regular rate of pay for each position shdl be in accordance with the rates established for each class
as provided for in Appendix A, which is attached hereto and by reference incorporated as a part of this
Agreement.

ARTICLE XX: RECLASSIFICATION/SALARY ADJUSTMENTS
Section 20.1 Reclassfications

The Personnd Office may routindy conduct a dassfication study of bargaining unit pogitions. Each
year, the Didtrict and Association may mutually sdlect an gppropriate number of job classfications or
seriesfor review and study. Any recommended changesin job classfications shdl be subject to the
negotiations process.

Section 20.2 Individua Job Evauation Requests

20.2.1 - Individua requests for a classfication study may be initiated by the unit member or by the
supervisor of the department. Unit member requests must be submitted to the Personnd Office with a
copy to the Association. The supervisor or department head may request a classification study at any
time. All requests shdl be accompanied by a statement of the duties currently being performed by the
unit member.

20.2.2 - A response to the reclassification request will be submitted to the unit member with acopy to
the Association within ninety (90) days of receipt.

20.2.3 - Thereques for a classfication sudy shdl have the sgnature of the divison head who shdl then
forward the request to the Personnd Office. In the event the classification study resultsin a higher range
assignment, the unit member shdl maintain step Satusin the higher range, carrying the accrued time on
the current step to the new range. Reclassification of a position shal become effective on the date
prescribed by the Board of Education but shal not have retroactive effect.



Section 20.3 Incumbent Rights

20.3.1 - When an entire class of positionsis reclassified, the incumbentsin the position or positions shall
be entitled to serve in the new positions.

20.3.2 - When apodgition or pogtions less than the totd classis or are reclassified, incumbentsin the
positions who have been in the positions shdl be reallocated to the higher class.

Section 20.4 Downward Adjustment

Any downward adjustment of any position or class of positions shal be considered ademotion and shdl
take place only as aresult of following the layoff or disciplinary procedures of this Agreemen.
20.5 Abalition of a Pogtion or Class of Postions

If the Digtrict proposed to abolish aposition or class of positions, it shal notify the Association in
writing, and the parties shal meet and confer upon written request of the Association.

ARTICLE XXI: HEALTH AND WELFARE
Section 21.1 Benefits and Eligibility
For the hedth and welfare benfits plan year, the Didtrict shdl contribute an amount equa to $9,898.97

multiplied by the number of digible bargaining unit member plan participants (prorated on an annua
basis for those individuals employed less than afull year), plus or minus any surplus or deficit from prior
year contributions after taking into account actua expenditures from the prior plan year for the provison
of hospital, accident, mgjor medicd, vison, and dentd insurance plansfor digible bargaining unit
members and retirees. All contributions made by the Didrict, unit members and retirees in prior years
will remain in the plan. For the purpose of this section, digibility shal be defined as those unit members
who are regularly employed four (4) hours per day or more on amonthly average.
1. Medicd Insurance
The Didrict shdl provide the digible unit member with the agreed upon insured medicd plan
including dependent coverage.



2. Dentd Insurance
The Didrict will provide the digible unit member with an agreed upon denta plan, including
dependent coverage.

3. Vison CareInsurance
The Didrict shdl provide the digible unit member with an agreed upon vison plan including
dependent coverage.

4. Lifelnsurance
The Didrict shdl provide the digible unit member with afully paid $50,000 leve term:-life
insurance policy.

5. Aninsurance committee conssting of three (3) members appointed by the District and three
(3) members appointed by the Association shall meet as needed to review insurance
expenditures and make recommendations.

Section 21.2 Continuance - Retired Unit Members

21.2.1 - Unit members employed prior to November 1, 1994 and who have served continuoudy for
five (5) yearsin the Didrict and who retire under the Public Employees Retirement System (PERS)
Provisons (draight/disability retirement) after age fifty-five (55) may eect to have the Didrict medical
and prescription drug plan continue, under the same terms and conditions as regular bargaining unit
members, until such time the retiree reaches the age of digihbility for Medicare or other
government-funded health insurance programs, or upon deeth of the retiree, whichever occursfirdt.
Such retirees may aso, at their own expense, eect to enroll digible dependents in the Didtrict insurance
plan by submitting payments to the Didtrict monthly.

21.2.1a- Unit members employed after November 1, 1994 and who have served continuoudy for ten
(10) yearsin the District and who retire under the Public Employees Retirement System (PERS)
Provisons (draight/disability retirement) after age fifty-five (55) may eect to have the Didrict medical
and prescription drug plan continue, under the same terms and conditions as regular bargaining unit
members, until such time the retiree reaches the age of digibility for Medicare or other
government-funded health insurance programs, or upon deeth of the retiree, whichever occursfird.
Such retirees may a0, a their own expense, ect to enroll eigible dependentsin the Didtrict insurance
plan by submitting payments to the Didrict monthly.



21.2.2 - Retired unit members who qudify under the provisons of section 21.2.1 or section 21.2.1a
above may dect to have the Denta coverage continue under the same terms and conditions as regular
bargaining unit members for themsdves and their dependents until such time the retiree reaches age
sxty-five (65) or upon degth of the retiree, whichever occursfirs.

21.2.3 - Retirees are not covered by lifeinsurance but may continue coverage at their own expense by
contacting the insurance carrier and converting to a private plan within thirty-one (31) days of
retirement.

21.2.4 - Retired unit members who qudify under the provisons of section 21.2.1 or section 21.2.1a
above may dect to have the vison coverage continue under the same terms and conditions as regular
bargaining unit members for themselves until such time the retiree reaches age sixty-five (65) or upon

death of the retiree, whichever occurs firs.

ARTICLE XXII: VACATIONS

Section 22.1 Eligibility

22.1.1 - Unit members shdl earn vacation in accordance with the provisions set forth in this Agreemen.
Vacation benefits are earned on afiscal year bass and are awarded at the beginning of consecutive
years of Didlrict service. Advancement on the schedule below is based on origind date of hirein the
Didgtrict amended by any breaksin service.

Consecutive Y ears of District Work year (months)
Service

100 |105 110 | 1125 | 115 | 120

Y%-5 100 | 105 [ 1075 | 110 | 1125 | 115 [ 120
6-7 1075 | 1125 1175 | 120 | 1225 | 125 | 130
8-9 1175 [ 1225 | 125 | 1275| 130 | 135 | 140
10 125 | 1325| 135 [ 1375 | 140 | 145 | 150
11 1325 | 140 | 1425|1475 | 150 | 1525 | 160
12 1425 | 150 | 1525 | 155 | 1575 | 1625 | 170
13 150 | 1575 | 160 | 165 | 1675 | 17.25[ 180
14 1575 | 165 [ 1675 | 175 | 17.75 | 1825 | 190
15 1675 | 175 [ 17.75| 1825 | 1875 | 1925 | 200

22.1.2 - Part-time unit members working less than full-time (8 hours per day) shdl have vacation
prorated in the sameratio that their employment bearsto full-time.
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22.1.3 - Earned vacation shdl not become avested right until completion of the initid gx (6) months of
employment.
Section 22.2 Sick Leave for Additiond Vacation Credit

22.2.1 - Unit members serving full-time for twelve (12) months who use five (5) days or less of sick
leave in any one (1) fisca year shal be granted one (1) additiond day of vacation for that year.

22.2.2 - Unit members serving full-time for eeven (11) months who use four and one-hdf (4-1/2) days
or less of sick leavein any one fiscal year shall be granted one (1) additiond day of vacation for that
yedr.

22.2.3 - Unit members serving full-time for ten (10) months or ten and one- haf (10-1/2) months who
use four (4) daysor less of sick leavein any one (1) fiscd year shdl be granted one (1) additional day
of vacation for that year.

22.2.4 - "Hourly" part-time unit members who use forty percent (40%) percent or less of the amount of
sck leave earned in any onefiscd year shdl be granted vacation time equd to one (1) shift of their
current month average hours worked.

Section 22.3 Vacation Scheduling

22.3.1 - Vacation schedules shdl be subject to the approva of theimmediate supervisor. Effort shdll

be made to enable vacation to be taken a times convenient to the unit member and least disruptive to
the operation of the Digtrict. Unit members working less than twelve (12) months are entitled to and
shdll take their vacation during Christmas, spring recess and at other times gpproved by the immediate
supervisor.

22.3.2 - If more than one unit member in the same dassfication within awork unit requests the same
time period for vacation, seniority shdl prevall. If it isgpparent, over atwenty-four (24) month period
of time, that two or more unit members within the same classfication in the same working unit have
consstently requested the same time periods, the supervisor of that working unit shal then bypass the
above seniority provison to dlow the unit member with the lesser seniority an opportunity to have the
vacation request honored.

Section 22.4 Vacation Postponement

22.4.1 - Permanent unit members may interrupt or terminate vacetion leave in order to begin another

type of paid leave provided the unit member submits supporting documentation regarding the basis for



such interruption or termination. The affected unit member may request to have hisher vacation
rescheduled in accordance with the vacation schedule available &t that time, or may request to carry
over higher vacation to the following year.

22.4.2 - If atwelve (12) month unit member is denied a scheduled vacation (called back in), he/she
shall be compensated at the rate of time and one-hdf (1-1/2) for al hours worked during the scheduled
vacation period. In such case, vacation days not used will be reingtated.

22.4.3 - If for any reason, aunit member is not permitted by the Didrict to take dl or any part of hisher
annud vacation, the amount not taken, shal be accumulated for use in the following year or be paid for
in cagh.

Section 22.5 - Vacation Carry-Over

22.5.1 - Except as provided in Section 22.4.3, any unit member who has been employed for more than
one (1) year may, with the gpprova of the Didtrict, carry over five (5) days of vacation for usein the
following fiscd year.

22.5.2 - Any unit member who has been employed more than five (5) years may, with the gpprovd of
the Didrict, carry over ten (10) days of earned vacation for use in the following fiscd year.

Section 22.6 Holidays

When a holiday, as defined by this Agreement, occurs during the scheduled vacation of a unit member,

the member will recelve pay at the regular rate for the holiday and shdl not be charged a vacation day
for the absence on the holiday.
Section 22.7 Vacation Pay

Pay for vacation days shdl be equivadent to the unit member's regular rate of pay at the time the vacation
istaken.
Section 22.8 Vacation Pay Upon Termination

Unit members who have completed six (6) months of service at the time of separation from the Didtrict
shdll be entitled to lump sum compensation for al earned and unused vacation. Effective July 1, 2007,
unit members who have completed six (6) months of service a the time of separation shdl be entitled to
lump sum compensation for al earned and unused vacation accrued during their year of separation and

the immediate prior year.
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Section 22.9 Annua Statement
The Digtrict shdl provide the unit member a written statement of accrued and used vacation hours. The

gatement shal be provided no later than October 30 of each year.

ARTICLE XXIII: HOLIDAYS
Section 23.1 Scheduled Holidays
Unit members shdl be entitled to the following paid holidays as adopted annualy by the Didtrict:

Independence Day New Year's Day

Labor Day Martin Luther King J. Day
AdmissonsDay - aday in lieu of Lincoln's Birthday
Veteran's Day Washington's Birthday
Thanksgiving Day Spring Recess Day

The day after Thanksgiving Memorid Day

Christmas Day

Section 23.2 Additiona Holidays

23.2.1 - Thehdliday in lieu of Admissons Day shdl be designated as follows.

Admissions Day 2005 - December 27, 2005

** Admissions Day 2006 - December 26, 2006 ** Dates are tentative
** Admissions Day 2007 - December 24, 2007 based on adoption of
school caendar

23.2.2 - TheDidrict shdl aso provide the following holidays:

January 3, 2006
** January 2, 2007 ** Dates are tentative
** December 31, 2007 based on adoption of

school calendar

Section 23.3 Eligibility
23.3.1 - A unit member shdl be digible for holiday leave provided he/she was in apaid Satus during the

working day immediately preceding or succeeding the holiday. In order for aunit member to qualify for
the Admissons Day in lieu of holiday, the unit member must have worked on the actua Admissons

Day.



23.3.2 - Any haliday fdling on a Saturday shdl be observed on the preceding Friday. Any holiday
fdling on a Sunday shdl be observed on the succeeding Monday. If aunit member isassgned on a
workweek schedule other than Monday through Friday, and a holiday fals on the first day of hisher
two-day break, he/she shal be given the preceding day off as higher holiday. If the holiday fals on the
second day of his’her two-day bregk, he/she shdl be given the succeeding day off as hisher holiday.
Section 23.4 Holiday Compensation

A unit member who is required to work on the approved Didtrict holidays shall be paid compensation,
or given compensating time off, for such work, in addition to the regular pay received for the holiday, at
the rate of time and one-hdf higher regular rate of pay; with the exception of Chrismas, New Years
Day, Thanksgiving, and Fourth of July which will be compensated at double the regular rate of pay.

ARTICLE XXI1V: SAVINGS PROVISION

Section 24.1

If any provision of this Agreement is held to be contrary to law by acourt of competent jurisdiction,
such provision will not be deemed vaid and subsisting except to the extent permitted by law, but al
other provisonswill continue in full force and effect.

Section 24.2

Amendment, addition, or reped of datutory guarantees provided in Cdifornia or federd law within the
scope of representation are cause for reopening of negotiations on article(s) affected.
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In accordance with the signatures which follow, this Agreement has been adopted by the Board of

Education and ratified by the exclusive bargaining unit.

Karin M. Freeman, President

Janice Wagner, Vice President

Judy Miner, Clerk

Carol Downey, Trustee

Crag T. Olson

Ray Tschudy, President

Nancy Lavalee, Team Member

Cheryl Townsend, Team Member

Joan Miller, Team Member

Job Suarez, Team Member

February 28, 2006

Date
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APPENDIX A

Sdary Schedule



